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Request for Change in Final Examination Time
Final examinations are part of the regular academic year and are mandatory.  Academic calendars are published well in advance of the school year and should be consulted prior to making travel arrangements or other plans.  Requests for alternate final examination times will be considered for EXTENUATING CIRCUMSTANCES ONLY and must be approved by the college dean.  The administration and the various instructors are under no obligation to make individual exceptions.  Should an exception be made, the rescheduled time will be determined by the course instructor.  
Date of Request 





Student Name 






  Student ID Number 



Course Name 






  Course Number 



Final Examination Time 

 Course Instructor 






Reason for Request

Final Examination Times of all Other Classes

	Course Number
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	Instructor
	Exam 
Time

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Student Signature 






Date: 





Give this form to the college dean of the course you are requesting the change.
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
The following has been assigned for the alternate final examination.

Date


Time 


Location

Request Denied: 




Course Instructor






Date


College Dean of the Course





Date
