TRiO Student Support Services Tutor Request Form

Name:






Assigned Tutor:





Date of Request:




Date Assigned:





Subject:






Day(s) Assigned:




Professor:





Time(s) Assigned:





Contact Number:





Box Number:





Please check off the following skills you wish to work on with a tutor:

___ Preparing for Tests

___ Memorization
___ Reading for Comprehension & Content

___ Note Taking

___ Study Skills

___ Review of Content & Concepts
___ Time Management

 ___ Organization
___ Keeping Up With the Pace of the Course


___ Other (please specify):







On the reverse side of page please fill out a weekly schedule indicating classes, work schedule, athletics, co-curricular activities, and other obligations.
TUTORING RULES:

· You are required to meet with your tutor at least once a week.
· You may be assigned to a small group tutoring session if schedules permit.

· You are required to contact your tutor if you absolutely cannot make your scheduled session at least 12 hours in advance using the contact information provided by the Tutor Coordinator after assignment is made. If you do not, it will be considered a no-show.
· You are allowed two no-shows and then you will be required to meet with the Tutor Coordinator to determine if tutoring for that class will continue.

· You are required to check your DWU email regularly to receive updates from your Tutor and the Tutor Coordinator.

· Tutoring is not a substitute for attending class lectures, labs, or review sessions. You are required to attend all classes!

· Be prepared for every tutoring session. Bring your notes, text, and any other homework assigned by the tutor to each session. Tutors reserve the right to ask any unprepared student to leave the session.
· Tutors will not do your homework, so please attend each session with homework already attempted. This will let the tutor know what you already know and where you need to focus.
I have read the above tutoring guidelines and agree to comply:

Tutee’s Signature


Tutee’s Printed Name


Date

Weekly Schedule
Please fill out the weekly schedule indicating classes, work schedule, athletics, and co-curricular activities.  Also, please indicate (by placing an “x” in the box) at least four hours during the week you would be willing to set aside for tutoring. The more time you indicate, the better will be able to accommodate your request!
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