How Do I....

Get Started with Dakota Wesleyan University's TigerNet?
(Staff Version)

How Do I Log In?
Enter http://bozeman.dwu.edu/ into the Address window of your web browser (e.g., Internet Explorer), and press the
Enter key. You will see the TigerNet home page. You can access this page from any location with an Internet connection.
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In the Login area, enter your DWU ID number on your ID card (the short, 5- or 6-digit number, not the barcode number)
as the User ID and the last four digits of your SS# as the password, then click on Sign In!.

How Do I Personalize My Home Page (My Homepage)?

The first time you sign in, you will see a page with no content. (NOTE: This is a student homepage, but the staff
homepage is virtually the same.)
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Click on (Personalize), and you will see this screen.
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Click on Page Properties to customize the name of your Homepage and set the number of columns on the page. (You can
call your home page anything you want. Only you will see it.) Then click on Page Portlets to add content.
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Under Available Portlets, you will see all the information sources that you can install in your personal home page in
TigerNet. Select a portlet by clicking on it, then click on the Right arrow (®) next to the column in which you wish to
place the portlet. When you are finished placing all the desired portlets in the selected columns, click on the Save
Changes button at the bottom of the screen (not shown here). You can change the order of the portlets in a column with
the Up and Down arrows.

As you can see, you can access a wide variety of campus information via TigerNet. We strongly encourage Staff to put
the following on your home page: Announcements - Staff, Calendar - Staff, Calendar - Public, Staff, Staff
Portlet, Task Manager - Staff, and Timecard. You may wish to add more portlets, according to your campus role.

If you were a student and entered the added the following to your home page: Account Information, Administrative
Information Access, All My Courses, Announcements - Student, Announcements - Public, Calendar - Student,
Student Life, and Financial Aid, this is what your home page would look like.
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How Do I Get Help?

e The Information Systems Help Desk (helpdesk@dwu.edu) for assistance in accessing TigerNet, or to request
assignment to different roles.

¢ Human Resources for questions regarding your personal information in the system.

e The Business Office for matters related to your financial account.



